' SECRET
No. 18011/2(s)/2016-Estt, (8)(1)
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training

North Block, New Delhi-110001
Dated: 29" June, 2016 .

Office Memorandum

Subject: Attestation form for verification of character and antecedents prior to
appointment in Government service - regarding.

-

A large numbers of officials are appointed to civil services and posts under the

Government of India through transparent selection process conducted by various
recruiting agencies like UPSC, SSC

etc. As per existing policy, the appointing
authorities undertake an exercise of ve

rification of the character and antecedents of
the successful candidates before issuing the formal appointment order.

i It is observed that the process of verification of character & antecedents often

takes two to six months time, which results in undue delay in issue of appointment
orders and consequent filling up of the post,

3. Government of India is committed to good governance which is citizen-centric,
The overall vision of the Government of India is minimum Government and maximum

governance. To achieve this vision, it has been decided to have reform in the policy of
prior character verification throu

gh partial modification of O.M No,18011/9(s)/78-
Estt.(B) dated 2™ July, 1982. The other guiding principles, criteria and procedures will
remain unchanged. It has been decided that now the verification of character &

antecedents will be carried out, but the issue of appointment letters need not be
withheld pending such verification. The appointing authorities will issue provisional
appointment letters after obtaining the attestation form and self declaration from the
candidate. The candidate along with the details of attestation form will also submit the
self-declaration certifying that all facts and details given in the form are correct,
Accordingly, the attestation form has beer: revised and enclosed as Annexure.
4. In the provisional appointment letter, it will be clearly mentioned that in case
character & antecedents of the candidate is found not verified or any false information
Is given by the candidate in his/her self-declaration, tha provisional appointment letter

will be cancelled forthwith and other criminal/ legal action will also be taken, as a
cohsequence,

5 The exercise of the verification of character & antecedents should be carried
out in six months time. OUnce the verification report is received and there are no

objections on the facts given by the candidate, the provisional appointment letter will
be confirmed



A

6. If the verification re

port is not received within six months then following cot e
of action will be taken:

(@)  The appointing authority will refer the matter to Director General Police of

the concerned State asking to provide the verification report in three
months,

(b) I the report is still not received, then the Union Home Ministry will be
requested to get the verification report obtained from the concerned

authorities so that the decision of confirmation on the provisional
appointment letter is taken :

it Since the candidate will submit the self declaration, in case any of the
information is found incorrect, or in case, the verification confirms that facts given by
the candidate were not correct, then the appointing authority shall cancel the
appointment letter forthwith, The candidate shall be rendered unfit for any Government
employment and appointing authority shall undertake other criminal/civil/legal action,
as per provisions of Indian Penal Code(IPC) etc. as deemed fit.

8 In cases, where appointing authority is of the view that the candidate will be
appointed to sensitive post or in which detailed prior verification is considered
particularly necessary in the interast of security, the appointment will be made only
after such verification. However, for such cases, exemption shall be considered by

DOP&T after a reference is submitted by administrative Ministries giving full
justification.

Encl: As above K’ VA
MAA
(Sumita Singh)
Deputy Secretary to the Government of India

To

Secretaries of All Ministries/Departments of Government of India
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¢ A'I'l‘u'l'ATlON FORM

“WARMNO
1 The furnishing of false informution or ufmulon
of any factual information in the Atestation Form
would be disqualification, and is likely to render the

| candidnie  unfit for  employment  under  the
ATTX slghed government,
Pussport size
(5oms X 7emy) 2 If detained, neresied prosecuted, bound down, fines
APpProx. copy convicted, debarred, nequitted efe. subsequent fo the
of recen completion and submission of this form, the details
photograph

should be communicated immediutely 0 the
nuthorities 0 whom the Atestion Form has been
sent carly, iling which it will be desmed to be o
suppression of factun) informution

If, the foot that false information has been furnished
or that there has been suppression of any factunl
3 information in the Attestation Porm comes 10 notice
ol any tme during the service of o person his
services would be liable (o be terminnted",

VI Name in full (In block capitnls) with
alinses, If nny, (Please indicate il you
have added or dropped in any stage, any

Surname Name

part of your name o surname):
> Present Address in Il (Le, Villags,
Thona ond Diswlet, ur Mowse No.,
Lane/Streel/Rond & Town):
30 Home Address in full (e Village,

Thane & Dimriet, or House No.
Lane/Swreet/Road and Town und name
of Digtrict Headauariers)

If originally o resident.  of
(b) Pokiswan/Bangladesh  (ersiwhile  LEust
Pukistnn) the address in that couniry

g the dae of migration o Indinn
Union.

. Adbie Givd Na, (T avaiinbie)

s PAN No. (il availoble)

6 Nationality

70 Daie of Birth

(b) Present uge
(c) Age &t Matrieulation ! -
8.(0) Pluce of bictls, disioet snd stae in which

shumed




(b) istrict uncl State 1o which you belong

District and State 1o which your father
©) ariginally belong

9.(8) | Your Religion

() Are you a member of a scheduled
Cmus' cheduled Tribe/Other 3nckwird
a .

10 Purticulors of p with periods of residence) where you have resided for more than one year at # time

during the proceeding Mve yeors, In case of stoy abrond (including Pakistion). particalurs of aff places where
you have resided for more than one year afler attnining the age of 21 years, should be given,

" Trom To il s in Wme of 1 ct Head Quarier of Jhe pince
(ie. Village Thann & District mentioned in preceding column,
or House No,
rost/Rond & Town
. Nowe (in | Ntlonality (by | Finee  of | Occupation — IF] Presem postal | Permas
Al & | bith & or by | binn employed give | address (If dend | nenmt Home
Whiases i domicile designation & | vive lnst ncldress | address
nny 0 1 ndd
n) Father
b) Mother o
€) Spouse
12. Information 1o be furnished with regard 10 son(s) anc/or daughters in cuse they nre studying/living 1n 8
foreign country:
Nume Nationulity by bivth Place of birth ountry in which ate from which
& or by domicile Studying/living with full | studying/living in the
nclclress country mentioned in the
previous column
13,

ge:

Educational Qualification showlng places of education with years in Schoo

Is and Colleges since 15% yeut of

Name of School/College (with full | Dare of Tintering Date of Leaving

“T Exom ination Passed




14. (n) Anyodl\oldln.o"hwclpyllm held un appointment under Contrnl or State srnment or n
Government or & Quasi Govemmen body or an autonomous body or a public Sector Underwnking or o
private firm or institution? If %o, give full particulars with date of employment up-io ~date

!gg [ Deslgnation,  emotuments T Fall name resxof | Reasons for 16avIng previous

Tirom To & nature of employment | employer sorvice

14.(6) [ [Fthe previous smpioyment was under the Government of Tndive State. vemnment/ undertaking owned or
mnllod by the Goverament of Indin or o State Govemment/ and Autonomous Body/University/Locu)
y.

If you bad len service on giving n month's notice under Rule § of the Central Civil Services (Temporury
Service) Rules 1965, or any similar corresponding rules, were any disciplinury proceedings framed ugningt
You, or had you been called upon to explain your conduct in any matter af the time You gave notice of
termination of gervi a

L dnt fore rvice nol terminated?
15.() | () Ave you ever boen kept uncler delention? Yes/No
(b) | Have you ever been arrestod? Yes/No
(€) | Mave you ever been prosecuted? Yes/No
(e has n charge sheet In o criminul cuse been filad wgninst you in nny
court ol law)
(d) | 1s nny criminul case pending ugninst you in nny Gourt of Law ol the time YewNo
or Miting up this Attestation forn?
(&) | Mave you ever been convicted by & court oF Low Tor any Office? YewNo
(f thhu'm"nd/mpdi‘dlwﬂhdmwn from uny training/Institution Yey/No
wndor the Government or otherwise?
(8) | Have you ever boen rusticated by any University or any other edueationnl. Yes/No
authority/institution?
(h) | Mave you ever been debarred 7 disqualified by any Public Service Yes/No
Commission/StafY Selection Commission for any of'its
ination/selecti
(if) the nnswer 1o any of the nbove mentioned question s *Yes' give Tull purticuliry of (he
mdmoat/dcumionlnm/convlclmnwnee/punlshmom ele and/or the nature of the cose pending
in the Cour/University/Educationn! Authority ete ol the lime of filling up (hiy atiestation form:
Noley; () Plense ulso see the “WARNING 01 the 10p of this Attestation Form
(W) ) Specific anawers ta ench of the questions shoald be given by sirlking oul *Yes' or 'No' o8 the case
may be
16, Names of two responsivie persor of your locality | 1)

or two references 1o whom vou wre known:




w 'y

1)

-

DECLARATIO

I oertify thut the foregolng informntion ix correet and complete 10 the best of' my knowledye: snd belief’

| am (ully aware that by providing false information or suppressing material information while filling this form,
the authorities hnve full right (o wiminate my appoinment letier and | am also Hinble for approprisie eriminal/civillegal
uetion as n consequence.

Lam not aware or any circumsinnces which might impair my fimess for employment under Government.

Signnture of Condidate:
Date:
Place:

TO BE FILLED BY THE OFFICE

i) Name, Designation and full address of the appointment autharity,

i) Post for which the candidate is being considered,

)







